How to:

Start Securely Exchanging Documents
with Your Accountant

In this step-by-step guide, we’ll show you how you can register for our Client Login and
start securely exchanging documents with your Client Manager.

Tellyour Client Manager that you'd like to register. When your Client Manager next sends you a file, they will
dosousing IRIS OpenSpace.

Onceyour Client Manager has sent you their first file using OpenSpace, you will receive an email prompting
you to create anaccount. In order to do this,you’ll need to click the link provided. The email you receive
shouldlook like this:

JIRIS

Activate your Aston Shaw account

Dear John Smith,

Your accountant at Aston Shaw Limited has created an account for you on Aston Shaw so that you can exchange documients instantly and
securely. To activate your account please dick hito://astonshaw.irisopenspace. co.uki/account/confirm/9d9806cd-839 and create a password.

If you have any guestions regarding Aston Shaw please contact your accountant at Aston Shaw Limited,

Please note that your use of Aston Shaw is governad by the terms and condiions, details are available here:
http: //astonshaw.irisopenspace.co.uk/Home/ TermsAnd ConditionsClients.

practiceszalesi®ins. co.uk ns.co.uk 0844 B15 5555

Onceyou've clicked the link you will be taken Now that you've created a password, you
toapage asking you to create a password for should see a page confirming the creation of
your account. Please ensure your password is youraccount. You can now securely exchange
memorable and can’t easily be guessed. documents with youraccountant.
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Enter your chosen password
Confirmation Success

Thank you for registering with IRIS OpenSpace, please enter your password

below
Thank you, your confirmation succeeded.

Please log in by dlicking the button below.

Email address |iohn.smith@gmai!_c om
First Name |J0hn Login
Last Name ISmh‘h

New password I i

Should you encounter any problems during this
Confirm new password | *

process, please contact your Client Manager and they
will be able to assist you.




